
CITY OF LOS ANGELES
NONDISCRIMINATION - EQUAL EMPLOYMENT PRACTICES - AFFIRMATIVE ACTION

CONSTRUCTION & NONCONSTRUCTION CONTRACTORS (VENDORS, SUPPLIERS, CONSULTANTS)

Los Angeles Administrative Code (LAAC), Division 10, Chapter 1, Article 1, Section 10.8 requires entities doing business with the City
to comply with a Nondiscrimination/Affirmative Action Program.  (Refer questions regarding these requirements to the Bureau of Contract
Administration, Office of Contract Compliance, Affirmative Action Section, at (213) 847-6480.) In order to comply, it is necessary that
the bidder/proposer/respondent complete, sign and return with the bid/proposal/response, the following:

1. For all contracts, the contractor agrees to adhere to the following Nondiscrimination Clause:
1. The contractor agrees and obligates the company not to discriminate during the performance of this contract against any employee or

applicant for employment because of the employee's or applicant's race, religion, national origin, ancestry, sex, age, sexual  orientation,
disability, marital status, domestic partner status, or medical condition; and

2. All subcontracts awarded under this contract shall contain a like Nondiscrimination Clause.

2. For construction contracts from $1,000 to under $5,000 and nonconstruction contracts from $1,000 to under
$100,000, the contractor agrees to:

1. Adhere to the Nondiscrimination Clause above;
2. Designate a management level Equal Employment Opportunity Officer as provided for in Section "E" below; and
3. Adhere to Equal Employment Practices provisions as outlined in LAAC ' 10.8.3 and on Page A-3 of this document.

 
3. For construction contracts of $5,000 or more and non-construction contracts of $100,000 or more, the contractor

agrees to:
1. Adhere to the Nondiscrimination Clause above;
2. Designate a management level Equal Employment Opportunity Officer as provided for in Section AE@ below;
3. Adhere to Equal Employment Practices provisions as outlined in LAAC ' 10.8.3 and on Pages A-4 and A-5 of this document;
4. Complete the Ethnic Composition of Total Work Force Report provided on Page A-2 of this document; and

5. Sign and submit an Affirmative Action Plan. The bidder must submit one of the two following plans:
1. Plan A. Los Angeles City Affirmative Action Plan ("Los Angeles City Affirmative Action Requirements”) on Page A-6

and  Page A-7 which is an approved plan requiring only signature of acceptance along with the Ethnic Composition of
Work Force (Page A-2) and submittal to be effective; or,

2. Plan B. The Bidder's own Affirmative Action Plan for approval, which must contain at a minimum all of the elements of
the City’s Plan.

D. Subcontractors:
1. The contractor shall require the same documents indicated above to be submitted for subcontractors of any contract awarded
by the City; and
2. The contractor shall be responsible for obtaining the Affirmative Action Plans from its subcontractors. Additional forms
are Available from the Office of Contract Compliance or the awarding authority.

E.   Equal Employment Opportunity Officer:

Please be advised that                                                                                                                                          is hereby
NAME OF DESIGNEE  TITLE

designated as the Company’s Equal Employment Opportunity Officer.  The Officer has been given the authority to establish,
disseminate and enforce the Equal Employment and Affirmative Action Policies of this firm to ensure nondiscrimination in all of its
employment practices. The Officer may be contacted at:

                                                                                                                     , (       )                                                 WORK ADD

F. Signed Certification - The Contractor by its signature affixed hereto declares under penalty of perjury that:
1. The contractor has read the Nondiscrimination Clause in AA@ above and certifies that it will adhere to the practices in the 

performances of all contracts;
2. The contractor has read the Equal Employment Practices provisions on Page A-3 and certifies that it will adhere to the practices

in the performance of any construction contract $1,000 to under $5,000 and nonconstruction contract $1,000 to under $100,000;
3. The contractor has designated the Equal Employment Opportunity Officer as noted in Section AE@ above;
4. The contractor has read the Affirmative Action Program provisions on Pages A-4 and A-5, certifies that it will adhere to the

practices in the performance of any construction contract of $5,000 or more and nonconstruction contract of $100,000 or more
and submits an Affirmative Action Plan.  Indicate which plan is submitted:   9 City Plan;   9 Company Plan. 

5. The information contained herein is true and correct.

All Certificates and Plans are effective for 12 months from date of approval by the Office of Contract Compliance.

                                                                                                                                                                                             
COMPANY NAME  AUTHORIZED SIGNATURE

                                                                                                                                                                                             
ADDRESS NAME AND TITLE (TYPE OR PRINT)

                                                                                                                                                                                             
CITY, COUNTY, STATE, ZIP TELEPHONE DATE
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